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Employment Insurance — Com 
An Investment in Your Future “ei, 


Under Employment Insurance (EI), skill development is an invest- 
ment that should help you earn more money and get more stable 
work. It should mean that you will be less likely to need EI Income 
Benefits or money from other support programs in the future. 


An important part of taking training is looking at how much it will 
cost. Your normal living costs will continue. You may have course 
fees, transportation or added child care costs. You may be able to 
cover these costs from your household income. You may have to 
use some of your savings, work part-time and spend less in other 
areas to help meet those costs. 


If you cannot pay for everything, Employment Insurance may help. 
You can negotiate the amount with your Human Resource Centre of 
Canada (HRCC) or its community partners. 


The financial help you get from Human Resources Development 
Canada (HRDC) depends on your own situation. There are no 
automatic allowances or subsidies under Employment 
Insurance. 


Diane is a single mother with a two year old son. After her layoff, she 
moves in with her parents. She wants to make her own job producing 
children’s clothing. She consults with local HRDC partners in commu- 
nity economic development and is advised there is a good local market 
for this kind of clothing. 


The local community college offers a textile studies program. The col- 
lege decided that Diane’s sewing experience means she already knows 
the first half of the program. So, Diane will only need to do two semes- 
ters at the college. Each runs 20 weeks. 


Fees and supplies for each semester cost $1,500. Diane uses most of her 
savings to pay for the first semester. Her parents agree to take care of 
Diane’s little boy. 
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Diane’s local HRCC agrees to give her $1,500 to pay fees and supplies 
for the second semester. Because Diane’s EI Income Benefits will run 
‘out during the course, she will also need some income to pay room and 
board to her parents. The HRCC agrees to pay her $250 a week for 25 
weeks. This is lower than her EI Income Benefit rate but she thinks she 
will be able to manage her expenses with that amount of money for the 
period of her training. 


Jim is a single 26 year old who worked in various seasonal jobs. He 
wants a more stable occupation. After consulting local community 
organizations and the HRCC, Jim finds that there are excellent employ- 
ment prospects in forestry technology occupations. He develops a 
Return-to-Work Action Plan to become a forestry technician. 


Jim discusses his plan with an HRDC counsellor and shows her that this 
plan would mean that he would probably not need EI assistance for a 
long time. The counsellor supports Jim’s choice beginning with some 
academic upgrading. The upgrading program is free, he lives close to 
the school and he has a part-time job that brings him $100 a week. 


The counsellor and Jim discuss his financial needs and responsibilities. 
Jim is allowed to continue with his EI Income Benefits of $275 a week 
that will run for about half the upgrading program. They agree that he 
can manage his training if HRDC pays him a living allowance of $200 
a week after the EI benefits run out, and he keeps his part-time job. 


When Jim starts the forestry technician course, he has lost that job. 
Because he has no other sources of income, the HRCC agrees to pro- 
vide more support. It pays him a living allowance of $330 a week for 
each of the 39 weeks he is in the classroom part of the program. He will 
get the same amount from a company during his 13-week internship. 


Jim’s local HRCC also agrees to pay for his tuition and student fees 
($1,600), his books and equipment ($700) and half of Jim’s expected 
transportation costs to the college ($600). 


Helen has a deteriorating disc in her back. After being laid off as a reg- 
istered nurse, she wants to change to a career that is less physically chal- 
lenging. 


After discussions with an HRCC employment counsellor, she is referred 
to an Employment Assistance organization that is funded by HRDC to 


work with people with disabilities. After examining the local labour 
market opportunities with the help of this organization, Helen decides 
to become a medical assistant as there are openings for this occupation 
within the community. A community college an hour away offers a 
nine-month Office Technology program. 


Tuition, books and supplies cost $2,100. Helen has $1,000 in savings 
she can put toward the program. Her EI Income Benefit claim of $275 
per week will run until the end of the program. 


Helen’s counsellor agrees to refer her to the course. Helen negotiates 
support from the HRCC to cover $1,100 of her tuition fees and costs. 
She also negotiates for the HRCC to cover half of the room and board 
($100 per week) in the town where the college is, since travelling that 
distance every day would cause physical discomfort for her back. 


Using this Guide and the 
Worksheet 


The worksheet helps you figure out the costs of your Return-to-Work 
Action Plan. It will help you decide 


- your household income and living expenses during the 
Action Plan; 

- how much it will cost you to complete the Action Plan; 

- how much you can pay yourself; and 

- how much financial help you might ask from an HRDC or 
partner organization. 


This information is for your own use. 


You do not have to share this information with anyone. However, staff 
or partners of HRDC will need some of this information if you want 
financial help to complete your Return-to-Work Action Plan. 


Your Return-to-Work Action Plan may affect the other members of 
your household. Discuss the information on the budget worksheet 
with them. You may need to look at your living expenses and decide 


priorities. Ask household members for suggestions. Look at what 
you will gain in the future from your choices and investments today. 


STEP ONE - Gather Your Information 


You can get the information you need to complete this worksheet 
from: last year’s income tax return, bank statements, credit card state- 
ments, paycheque stubs and receipts for common cash expenses such 
as groceries. 

If you don’t know the exact amount for any line, estimate the amount 
carefully. 


ARE YOUR HOUSEHOLD FINANCES SHARED 
OR SEPARATE? 


If household income goes into a common bank account and you share 
living expenses, then include income and expenses for the entire house- 
hold. 


If your income goes into your own bank account and you pay only a 
specific share of household living expenses, then you only need to 
include your own income and share of expenses. 


STEP TWO - Net Monthly Income 


This section covers the income you and your household would get 
while you are not working. These are take-home amounts. 


Calculate all amounts on a monthly basis. 

- If you normally get the amount weekly, multiply it by 4.33. 

- If you normally get the amount every two weeks, multiply 
i Dyez1 Ie 


Don gets $100 a week after taxes at “ite Paretne job. Don multiplies 
$100 times e Sane enters ee under ea Income for Self. 


His wife Carol brings home $650 ¢ every two weeks. Don utp 1 


_ 


Pic ge ai $1,410 under Employment Income for 


n after-schoo job but uses ‘the money, for 
Don does not count her income at all. 


Employment Income should include any self-employment, farming 
or fishing income. 


If your Employment Insurance Income Benefits will finish while 
you are following your Action Plan, you probably need to do two sets 
of calculations. One is for the time you are on Income Benefits. The 
other is for the time after your Income Benefits run out. 


Other Income could include interest from bank accounts and 
Savings Bonds, or net income from renting a room or apartment in 
your home. 


STEP THREE - Monthly Expenses 


This section covers your normal living expenses during times 
when you are not working. 


Calculate all amounts on a monthly basis. 

- If you normally pay the amount weekly, multiply it by 4.33. 

- If you normally pay the amount every two weeks, multiply 
iby y- 

- If you normally pay the amount yearly, divide it by 12. 

- If you normally pay the amount every two months, divide it by 2. 


Some expenses do not come up regularly. For example, you may 
have to pay for car repairs once or twice a year. You may pay for pre- 
scriptions, dental bills or clothes every few months. Estimate the 
amount you might spend in a year and divide it by 12 to get an aver- 
age monthly amount. 


Other expenses change from one month to the next. For example, 
your hydro bill is higher in the winter. Figure out the total you pay 
during the entire year and divide it by 12 to get an average monthly 
amount. 


STEP FOUR - Other Sources of Funding 


This section covers money you would get because you are following ~ 
your Return-to-Work Action Plan. List the total amounts. If you 
receive income on a monthly basis, multiply the amount by the num- 
ber of months you receive that income to get the total amount. 


Notes 


Student Loans or Grants - Remember that support from 
Employment Insurance may affect your eligibility for a student loan 
or grant. It can affect the amount of the loan or grant for which you 
may be eligible. 


Other - This could include payments under downsizing packages, 
and insurance or Workers’ Compensation payments to help you return 
to school. 


STEP FIVE - Training Costs 


Training costs are expenses incurred as a result of participating in 
training, such as tuition fees, books and supplies. You may also have 
additional costs such as for added transportation or child care expens- 
es. You may need to live away from home for part of the time. If you 
have a disability, you may have other costs. 


List the total amounts. If you pay some on a weekly or monthly 
basis, multiply that amount by the number of weeks or months you 
will be on training to arrive at a total amount. 


i _EE——— 
STEP SIX - Calculate your Total Income and 
Expenses 


Subtract your estimate of your total Monthly Expenses (Total B on 
the worksheet) from your estimate of your total Net Monthly Income 
(Total A on the worksheet). 


Multiply the difference by the number of months you would be on 
training. The number you get is your net income for the time you will 
be on training. You may find you either: 


- have some of the additional money you need for your Action Plan 
OR 

- need extra money from HRDC to meet basic living expenses 
while on your Action Plan. 


The next step is to subtract your total Training Costs (Total D on the 
worksheet) from your total Other Funding (Total C on the work- 
sheet). This will tell you: 


- how much extra money you will have for living expenses while 
following your Action Plan OR 

- how much money you may need from HRDC to meet the 
specific costs of your Action Plan. 


You may find that you can meet the costs of your Action Plan from 
your household budget, savings and the Other Funding related to your 
Action Plan. 


You may need financial help to support your Action Plan. If there is 
a large gap between what your Action Plan will cost and what you can 
afford, first check your figures. You may have forgotten some income 
or overestimated your expenses. You may want to consider other 
ways to reach your goal, such as part-time or distance learning. You 
may be able to learn new skills through a work experience project, or 
postpone training until you feel more comfortable financially. 


Your Human Resource Centre of Canada (HRCC) or one of its part- 
ner agencies are ready to help you. You can negotiate financial sup- 
port with them to help you reach your Return-to-Work Action Plan 


goal. 


Notes 


Notes 


BUDGET WORKSHEET 
ACTION PLAN GOAL 
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_ OTHER FUNDING 


Student Loans/Grants 
Education Savings 
Scholarships 


TOTAL (C) , 


TRAINING COSTS 


Travel/Accommodation 
Books/Supplies 


Clothing/Equipment 


TOTAL (D) 


* Subtract your estimates of Monthly Expenses (Total B) from 
Net Monthly Income (Total A) 


*“Enter the number of months you expect to be on training 


Multiply those numbers to get your 
estimated net income while training (*) x (**) 


Subtract Other Funding (Total C) from Training Costs (Total D) 
to get your estimated net training costs 
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